Women’s Symphony League

Job Description 2011

Final

Job Title

VP of Membership

Function

To maintain the official WSL membership database, to organize and manage the membership drive in the spring, and to record members’ fulfillment of requirements as they are met

Term of Position

One year

Peak Work Months

January through August and ongoing throughout the year

Meetings to Attend

Executive and Full Board meetings, General meetings

Responsibilities

Please refer to the attached sheet

Skills Required

An extensive working knowledge of Microsoft Excel spreadsheets and computer competency and experience

Relationship to Other Chairs (with whom you work)

President, Treasurer, Placement, JSL, Yearbook, Da Coda Core, Fundraising Chairs, Newsletter
